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ITOJIO’KEHHME O ITOPAJKE PASPABOTKH U IPUHATUSA JIOKAJIBHBIX
HOPMATHUBHBIX AKTOB

1.001ue nosnoxeHust

1.1. Hacrosimee Ilonoxkenue o mopsiake pa3paOOTKU U HMPUHATHS JIOKAJIbHBIX HOPMATHBHBIX
aktoB UII Baduna P.b. (mamee mo tekcry — I[lonokeHne) ycTaHaBIUBAeT €IUHBIC TPEOOBAHUSA K
mpoueaype pa3paboTKH MPOEKTOB JIOKAJbHBIX HOPMATHBHBIX aKTOB, UX COTJIACOBAaHUIO, MPUHSTHIO,
BBOJY B JICMICTBHE, OTMEHBI, BHECEHUS JOTIOJIHEHUN U U3MEHEHU .

1.2. [leiictBue Hacrosimero IlomokeHus pacmpocTpaHsercs Ha pa3palOaThiBaeMble U
npunumaembie UII Badunsim P.b. (manee mo texcty — Opranusauus) JOKaJbHbIE HOPMAaTHBHbBIE
aKThl, OIpPEAETSIONIME IMPABOBOM CTAaTyC W HAMpaBieHHs JESITeNbHOCTH 00pa3oBaTeNbHOM
OpraHu3alfy, IpaBa U O0S3aHHOCTH JOJKHOCTHBIX JIUI, pAOOTHUKOB U CTYJEHTOB, & PaBHO MHbBIC
MpUpaBHEHHbIE K HHUM aKThl, yCTaHaBIUBAIOIIME HOPMBI (IpaBWia) OOIIEro XapakTepa,
IIpelHa3HauYeHHbIE Ul PEryJIMPOBaHUsl YIIPaBIEHYECKOM, 00pa3oBaTelbHOM, KaJpOBOil, PUHAHCOBOM
1 MHOU (QYHKIMOHABLHOM fesTenbHOCTH OpraHu3aliiy.

1.3. Hacrosmee Ilonoxenue pa3paboTaHo B COOTBETCTBHU ¢ DefepalbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @enepanun», TpynoBeiM kojaekcom PO
(nanee o rekcry — TK P®D).

1.4. [leiicTBHE TOKAIBHBIX HOPMAaTUBHBIX aKTOB, KOTOPbIE pa3pabaThiBAlOTCA U MPUHUMAIOTCS B
Opranu3aiyio, pacrpoCcTPaHsIIOTCS Ha BCEX paOOTHUKOB U 00y4Jaromuxcst OpraHu3aim.

1.5. JlokanpHBIe HOPMATUBHBIE aKThI JEHCTBYIOT TOJBKO B MpE/ENax JaHHON 00pa3oBaTeNbHOM
OpraHu3aIli U HE MOTYT PETYJIMPOBATh OTHOIICHUS BHE €€.

1.6. HopMbI NOKaNbHBIX HOPMATHUBHBIX aKTOB, YXYALIAIOUIUE IMOJOKEHHE PAOOTHUKOB WIIH
oOyyvaroruxcst  OpraHu3zanud MO CPAaBHEHUIO C YCTAHOBIIGHHBIM 3aKOHOJIATEIBCTBOM 00
o0pa3oBaHUM, TPYAOBBIM 3aKOHOAATEIHCTBOM JHOO MPHUHATHIE C HApyIIEHHEM YCTaHOBIEHHOTO
MOPsI/IKa, HE MPUMEHSIOTCS U TOJIeKAT OTMEHE.

2. llen u 3apaun

2.1. lensmu u 3agayamu HacTosiero [lonoxenue sBIsSIOTCS:

- CO3[laHM€ €IMHOW ¢ COTJIACOBAHHOW CHUCTEMBl JIOKAJbHBIX HOPMATHUBHBIX aKTOB
Opranuzanuu;

- obecrnieyeHre MPUHIIUIA 3aKOHHOCTH B HOPMOTBOPUYECKOM JieaTenbHOCTH OpraHnu3aiuu;

- COBEpIICHCTBOBAaHWE IIpoliecca MOATOTOBKH, OGMOpMIIEHUS, NPUHATHS U peaTu3aliu
JIOKaJbHBIX HOPMATUBHBIX aKTOB;

- TpenoTBpalleHre AyOJUpPOBAHHS PETyIMPOBAaHUS OOIIECTBEHHBIX M 00pa3oBaTeNbHBIX
oTHOWEHNN B OpraHu3anui.

3. Buabl JI0KaJIbHBIX HOPMATHBHBIX AKTOB
3.1. B cootBerctBUM ¢ YcTaBOM JeATeNbHOCTh OpraHuzaluu periJiaMeHTUPYeTCs
CIEAYIOUMMH BHUAAMHU JIOKAJIbHBIX HOPMATHBHBIX aKTOB: TIOJIOKECHUS, PEIICHHS, TMPUKA3bI,
pacIopsKeHUs, UHCTPYKIUH, JOJKHOCTHBIE MHCTPYKLMH, IPaBUIIa, HOPSIOK.



[IpencraBieHHbIl TepeyeHb BUAOB JIOKAJIBHBIX HOPMATHUBHBIX aKTOB HE  SIBISETCS
HCYEPIBIBAIOIIHM.

3.2. JlokanbHble HOpMATUBHBIE aKThl OpraHu3aluyd MOTYT ObITh KJ1acCU(UIIUPOBAHBI:

a) Ha TPYMITBl B COOTBETCTBUM C KOMITETEHITMEeH OpraHnu3amum:

- JIOKaJIbHbIE HOPMATUBHbBIE aKThl OPraHU3aAMOHHO-PACTIOPAIUTENILHOTO XapaKTepa;

- JIOKaJbHBIE HOPMATUBHBIC  aKThl, PETJAMCHTHPYIOIIME BOMPOCHI  OpPTaHU3AINH
00pa30BaTenbHOrO MpoIIecca;

- JIOKaJbHBIE HOPMATHUBHBIC aKThl, PETJIAMCHTHUPYIOIIME OTHOIICHUs paboTomaTens ¢
pabOTHHKAMU;

- JIOKaJbHbIC HOPMATHUBHBIE AKThI, PErIAMEHTUPYIONIUE OPTaHU3AINI0 YIeOHO-METOINICCKOM
paboTHI;

- JIOKaJbHBIE HOPMATHUBHBIE  aKThl, PETJIAMEHTHPYIOIINE JEATEeIHHOCTh  OPraHoOB
camoymnpasneHuss Opranuzanuu,

- JIOKaJIbHbIE HOPMATHBHBIC AKThI, PErIAMEHTUPYIOUIUE aIMUHUCTPATUBHYIO U (UHAHCOBO-
XO3SIIICTBEHHYIO JIESITENIbHOCTD;

- TIOKQJIbHBIE HOPMATUBHBIE aKThI, 00ECIICUUBAIOIINE BEICHHUE JISITOMPOU3BOICTRA.

0) 10 KPUTEPHSIM:

- 110 CTETICHU 3HAYUMOCTH: 00s13aTeNIbHBIC U HEO0A3aTeIbHBIC;

- 10 cpepe AeicTBUS: 00IEro XxapakTepa U CIeHalIbHOTO XapaKTepa;

- TIO KPYTY JIMII: PaCIpOCTpaHsIOIIUecs Ha BceX paOOTHUKOB U oOydaromuxcs Opranu3anuud u
paclpoCTpaHSIOIIUECS] HA  ONPENENICHHYI0  KAaTeropuio  pabOTHHUKOB M OOyYarommxcs
00pa3oBaTEeNbHON OpPTraHU3AIHH;

- MO crnoco0y MPHUHATHUSA: TMPUHUMaeMble pykoBoauTeraeM OpraHuzaluu EAUHOIMYHO HU
MPUHAMAEMbBIE C YYETOM MHCHHS TIPEICTaBUTEIHLHOTO OpraHa YYacTHHKOB OO0pPa30BaTEIbHBIX
OTHOIIICHHU;

- M0 CPOKY JCWUCTBUS: MOCTOSHHOTO IEHCTBHS — OECCPOYHBIE M C OIPEICICHHBIM CPOKOM
JIEHCTBHUS,

- 110 CPOKY XPAaHCHHUS: IOCTOSTHHOTO XPAHCHHUS, 75 JIeT U IpyTHe.

4. IlopsA0K NOATOTOBKH JOKAJIbHBIX AKTOB

4.1. UHunmatopoM NOJArOTOBKU JIOKAJIbHBIX HOPMATUBHBIX AKTOB MOT'YT OBITh!

- Yupenureins;

- pykoBoguTens Opranusanuuy,

- 3aMECTUTENIM PYKOBOIUTENS O0Opa3oBaTEJbHOM OpraHu3allid IO COOTBETCTBYIOLIMM
HaIlpaBJICHUSM JEATEIbHOCTH;

- PYKOBOJUTENN CTPYKTYPHBIX Hoapa3aeneHuii Opranusamnuy,

- opransl camoynpasieHus (Obiiee coOpanue pabOTHUKOB M IpeAcTaBuTeNeil o0ydaronmxcs,
[legarornyeckuii CoBer).

OcHoBaHMEM MJI1 TOJArOTOBKM JIOKAJbHOTO HOPMATHUBHOIO aKTa MOTYT TaKKe SIBIISTHCS
U3MEHEHUsA B 3akoHojarenbcTBe PXd (BHeceHMe W3MEHEHUM, W3/1aHue HOBBIX HOPMATHUBHBIX
IIPABOBBIX AKTOB).

4.2. TIpoexkT IIOKaJdbHOIO HOPMATUBHOIO aKTa TOTOBUTCA OTHAEIbHBIM DPAOOTHUKOM HIIU
Ipynnoil pabOTHUKOB TO TMOpy4eHUIO0 pykoBoauTens OpraHuzanuv, a TaKKe OpraHoM
camoynpasieHus OpraHu3anyu, KOTOPbIA BBICTYIINI C COOTBETCTBYIOIENH HHULIUATHBOM.

4.3. TloarotoBka JIOKaJbHOIO HOPMAaTHUBHOIO akKTa BKJIOYaeT B ce0sd M3ydeHHe
3aKOHOJIATEIBbHBIX M  HWHBIX HOPMATMBHBIX  AKTOB, JIOKaJIbHBIX akTOB  OpraHusanuu,
pErIaMeHTUPYIOLIUX T€ BOIPOCHI, KOTOPbIE IPEAIIOIAraeTCsl OTPa3UTh B IIPOEKTE HOBOI'O aKTa, U Ha
3TOW OCHOBE BHIOOD €ro BUja, COAEPKaHUs U NIPEJICTaBICHNUE €ro B TUCbMEHHON (opMe.

4.4. TloaroroBka HauOojee BaKHBIX JIOKAJbHBIX HOPMATHBHBIX aKTOB (IIPOEKTOB pPELICHUN
coOpaHMii, TEICOBETOB, OPraHOB CaMOYIIPAaBJICHUs, NPUKA30B, IOJOKEHUH, NPaBHI) JOJKHA
OCHOBBIBAaThCsI HA PE3YJIbTaTaX aHAJIN3a OCHOBHBIX CTOPOH JeATeNbHOCTH OpraHu3anuy, TeHISHIUN
€€ pa3BUTHS U CIOKHUBIIECHUCS CUTYallHH.



4.5. IIpoeKT JIOKAJIbBHOTO HOPMATHUBHOTO aKTa IMOJICKUT 0053aTeIbHOM MPaBOBOW IKCIIEPTU3E
U NPOBEPKE HA JINTEPATYPHYIO IPaAaMOTHOCTb, KOTOpPbIE NPOBOAATCS OpraHu3alnuu caMOCTOSTENBHO
aub0 C ydacTUeM MPUBICUYECHHBIX CHENHanuCcTOB. JIOKaNbHBIM akT, He MPOLICAIINN MPaBOBYIO
AKCIEPTU3Y, HE TTOJICKUT PACCMOTPEHUIO U MPUHATHUIO.

4.6. IIpoekT JOKaTbHOrO HOPMATHBHOIO aKTa MOXET OBITh MpPEJCTaBIeH Ha 00CYyKIEHUE.
@opMbl TIpeACTaBICHUS Ui OOCYXXACHHUS MOTYT OBITh Pa3IMYHBIMH, HAIpUMEp, pa3MEILICHHE
MPOEKTa JIOKAJIbHOTO HOPMATHBHOI'O aKTa Ha MH(OPMALMOHHOM CTEHJE B MECTE, JOCTYIHOM s
BceoOIero o0o3penusi, Ha caiite OpraHu3aiiy, HaIpaBICHUE MPOCKTa 3aMHTEPECOBAHHBIM JIMIIAM,
MIPOBEJICHUE COOTBETCTBYIOIIETO COOPAaHMS C KOJUIEKTHMBHBIM OOCYXJACHHUEM IPOEKTa JIOKAIbHOTO
HOPMAaTHUBHOTO aKTa U T.J.

4.7. Ilpy He0OXOMMOCTH JIOKAJIbHBI HOPMAaTUBHBIN aKT MPOXOIUT MPOIEIYpPY COrJIaCOBAHUSI.

4.8. Ecan AJId OPUHATHUA JIOKAJIBHOI'O HOPMATUBHOI'O aKTa HCO6XOI[I/IMO YUUTBIBAaTH MHCHHC
MPE/ICTaBUTENIBHOTO OpraHa pabOTHHUKOB), TO [0 YTBEpKIEHHUS pykoBoauTesneM OpraHuzanuu
MMPOCKT JOKYMCHTA U 000CHOBaHHE 10 HEMY JOJI?)KHBI 6BITB HaIpaBJICHBI B 3TOT OpraH.

4.9. Ilpn npUHATHH JIOKAJbHBIX HOPMATHUBHBIX aKTOB, 3aTPAarMBalOLIMX MpaBa 0OyYaIOIIUXCS
Opranusanuu, yYuTbIBa€TCI MHEHUE COBETa 00YUYarOIINXCA.

5. IlopsA0K NPUHATHS U YTBEPKACHUS JOKAJIBHOI0 aKTa

5.1. JlokanbHbld HOPMATUBHBIA aKT, MPOIIECAIINN MPABOBYIO M JUTEPATYPHYIO SKCIEPTU3Y, a
TAKXe MPOUEIYPY COIIACOBAHUS, MOJICKUT MPUHATUIO U YTBEPKIACHUIO.

5.2. B cootBeTcTBUM ¢ DeaepaibHbIM 3aKk0HOM Poccuiickoit deneparuun ot 29.12.2012 Ne 273-
@3 «O06 obpazoBanuu B Poccuiickoii ®Denepannny JIOKAIbHBIE aKTHl NPUHUMAIOTCS IIEICOBETOM
Opranuszanuu U yTBEpKJIaTCs pykoBoauTenem OpraHusaiuu.

5.3. Ha TUTYIBHOM JIHCTE JIOKQJIBHOTO HOPMATHBHOTO aKTa CTaBUTCS pPekBU3HT «I['pud
MIPUHATHUA JIOKAJIbBHOIO HOPMATUBHOI'O aKTa IeacoBeToM OpraHu3aluy, ¢ yKa3aHHueM AaTbl U HOMepa
MPOTOKOJIaY.

5.4. PykoBoauTenb YTBEp)KIAeT JIOKATbHBIM HOPMATUBHBIN aKT MyTEeM HW3JaHUs MpuKa3za o0
YTBEPKJICHUU JIOKAJTbHOIO HOPMATHUBHOIO AKTA.

5.5. ®opma wuzgaHus TMNOpUKaza MO YTBEPKACHUIO JIOKAIBHOTO HOPMATHBHOIO aKTa
ONPEAEISIETCA PYKOBOJIUTEIEM CaAMOCTOSTEIBHO.

5.6. B mpukaze 00 yTBEpKIEHHH JIOKATHHOTO HOPMATHBHOTO aKTa YyKa3bIBaeTCs: Jara
BBEJICHUS JIOKAJIBHOTO HOPMATUBHOIO aKTa B JCHCTBUE; yKa3zaHHE 00 O3HAKOMIJICHHUH PaOOTHUKOB C
JIOKAJIbHBIM HOPMATHUBHBIM aKTOM U CPOKHU JJISl 3TOT0; PaMHUINU U AOJKHOCTH JIHII, OTBETCTBEHHBIX
3a COOJTIOZICHUE JIOKAIBHOT'O HOPMATUBHOTO aKTa U JIPYTUE yCIOBHUS.

5.7. YTBepxkaas NOKAIbHBI aKT, PYKOBOAWTEIh TOJKEH IMOCTaBHTH MOJIMUCH B PEKBU3UTE
«rpud yTBEPKACHHUS JOKYMEHTa». OTOT PEKBH3UT paclojiaraloT B TMPAaBOM BEPXHEM YIIIy
nokymenTa. [lomumo moamucu rpud momkeH coctosaTh u3 cioBa Y TBEPXJIAIO (6e3 kaBbruek),
HaWMEHOBAHMS JOJKHOCTH JIMIIA, YTBEPXKIAIOIIETO JOKYMEHT, €r0 WHUIIMATIOB, ()aMUJIUU U JAThI
MOAMUCAHUSI.

5.8. latoli mpUHATHS JIOKATHPHOTO HOPMATHBHOTO aKTa CUMTACTCS JaTa €ro YTBEPKICHUS,
HaHECEHHas YTBEPIMBIIUM €T0 TOJKHOCTHBIM JIUIIOM Ha Tpude yTBepKACHUS.

5.9. JlokanbHBIE HOPMATHBHBIC aKThl BCTYMAIOT B CHITY C JIaThl YTBEPKICHUS M MPUOOPETAIOT
00s3aTeNbHBIA  XapakTep [Js Bcex pabOTHUKOB U OOydarolmuxcs, Ha KOTOPBIX OHH
pacrpoCTPaHAIOTCA.

5.10. JlokanpHbIE HOPMATUBHBIC aKThI JEHCTBUTENBHBI B T€YCHUH 5 (IISATH) JIET C MOMEHTa MX
npuHsaTua. [lo uWcCTeYeHWHM YKa3aHHOrO CpOKa JIOKAJIBHOTO HOPMATHBHOIO akTa MOMJIeKAT
MepecMOTpPy Ha MpeaMEeT U3MEHEHUS TPeOOBaHMA AEMCTBYIOIIETO 3aKOHOATENILCTBA, a PABHO HHBIX
YCJIOBHH, BIEKYIIIUX U3MEHEHHUE, TOMOJHEHHE JTU00 OTMEHY 3aKpEIUICHHBIX B HUX MOJOKeHu. [Ipu
OTCYTCTBHH TaKMX YCJIOBHM JIOKAJbHBIE HOPMATHUBHBIE aKThl MOTYT OBITh TOBTOPHO MPHUHSATHI B TOM
e peaaKInu.

6. Opopmiienne T0KATBLHOIO AKTA



6.1. OdopmieHnre JIOKAIBHOTO HOPMATHBHOTO aKTa BBIMOJHAECTCS B COOTBETCTBHU C
TpeboBaHusIMU «['OCYyTapCcTBEHHON CHUCTEMBI JOKYMEHTAIIHOHHOTO OOECIEUCHHUs YIIPABJICHUS.
OcHoBHble mnonokeHus. OOmme TpeOoBaHUS K JOKYMEHTaM U CIy»X0aM JOKyMEHTAI[MOHHOTO
obecriedeHus», a  TakkKe HOpMAaMH  «YHHU(DHUIMPOBAHHOW  CHCTEMBI  JOKYMEHTAIIHH.
YHudunupoBanHas CUCTeMa OpPraHU3aIllOHHO-PACHIOPSAUTENBLHON JOKyMeHTauu. TpeOoBaHUS K
odopmiienuto pokymeHToB. [OCT P 6.30-2003» (ytB. [locranoBnenuem ['occrannmapra Poccuu ot
03.03.2003 No 65-ct «O npuHATHM U BBEACHUU B JCUCTBHME TOCYJApPCTBEHHOTO CTaHAapTa
Poccuiickoit @enepanumn»). [lpu stom:

6.1.1. CtpykTypa JIOKalbHOIO HOPMATHUBHOTO aKTa JOJDKHA OOECIeYyuBaTh JIOTUYECKOE
pa3BUTHE TEMBI TPABOBOTO peryiupoBanus. Ecmu TpeOyercs pasbsiCHEHHE LeJIe M MOTHBOB
MPUHSATHS JTIOKAIBHOTO aKTa, TO B MPOEKTE J1aeTcsl BCTYIMUTENbHAs yacTh — npeamOyia. [lonoxxenus
HOPMATUBHOTO XapakTepa B IpeaMOyy He BKIIFOUAIOTCS.

6.1.2. 3HauuTenbHBIE IO 00bEMY JIOKAIbHbIE HOPMATHBHBIE aKThl MOTYT JEIUTHCS Ha TJIABBHI,
KOTOpBIC HyMEPYIOTCS IIU(PPaMU U UMEIOT 3aTOJIOBKH.

6.1.3. Ecnu B 1IOKaTbHOM HOPMAaTUBHOM aKTe MPHUBOJATCS TaOIHIIbI, IPaUKHU, KapThl, CXEMBI,
TO OHH, KaK MPaBHUIIO, JOJDKHBI O(QOPMIIATHCS B BUJEC MPUIOKCHHA, & COOTBETCTBYIOIIUE ITYHKTHI
aKTa JOJDKHBI UIMETh CCBUTKU Ha 3TU MPHUIIOKECHHUS.

6.1.4. JIokaJIbHBIF HOPMATUBHBIA aKT C MPUIOKCHUSIME JODKCH HMETh CKBO3HYIO HyMEpaIHio
CTpaHHUIL.

6.1.5. JlokaibHBII HOPMATHBHBINA aKT HM3JIaraeTcsi Ha TOCYJapCTBEHHOM si3bike Poccuiickoii
denepanyu U JOHKEH COOTBETCTBOBATH TUTEPATYPHBIM HOPMAaM.

6.1.6. CTpyKTypa JIOKQTHHOTO HOPMATHBHOTO aKTa JOJDKHA OBITh JIOTHYECKH 00OOCHOBAHHOM,
OTBEUAIOUICH LIEeTISIM U 33/1adyaM MPABOBOTO PETYIMPOBAHUS, a TAaKkKe 00ECIIEUUBAIOIECH JTOTHYECKOe
pa3BUTHE U MPABWIHHOE MOHUMAHUE JAHHOTO JIOKAJIBHOTO aKTa.

6.1.7. B nokaiapbHBIX HOPMATHUBHBIX aKTax [AIOTCA OMpEACNICHUS BBOAUMBIX IOPUAMYECKHX,
TEXHUYECKUX M APYTUX CHEHUATbHBIX TEPMHUHOB, €CIIM OHH HE SBISIOTCS OOIIEU3BECTHBIMU H
HeynoTpeOasieMbIMU B 3akoHoAatenscTBe  Poccuiickoit ~ @emepanii U PErHOHAIBHOM
3aKOHOJATEIbCTBE.

6.1.8. He momyckaercsi mepenuchiBaHue C 3aKOHOB. IIpu HeE0OXOIMMOCTH 3TO [enaercs B
OTCBUIIOYHOM hopme.

6.1.9. JlokanbHble HOPMATUBHBIE AKThl COCTABIISIIOTCA M YTBEpPXKAAIOTCA B 1 3K3eMIusipe
(opurunane). JlokaibHbIE HOPMATHBHBIE AaKThl, UMEIONIME 2 W OoJiee CTPaHMI], JTOJDKHBI OBITh
MIOCTPAHUYHO IPOHYMEPOBAHBI U CILIUTHI.

JlomyckaeTcsi CIIMBKA B €AWHBIA OJOK HECKOJIBKMX JIOKAIbHBIX HOPMATUBHBIX aKTOB,
OTHOCAILIUXCS K IEATETbHOCTH OJTHOTO HanpaBieHUs AesTenbHOCTH OpraHu3aiyi.

7. OcHOBHBIC TPEOOBAHHUA K JIOKAJIbHBIM HOPMATHBHBIM AKTaM

7.1. JlokannHEIE HOPMATUBHBIC AKTBI OpraHmauI/m JOJIDKHBI COOTBETCTBOBATH CJICAYIOIIHUM
TpeOOBaHUAM:

7.1.1. TlonoxeHue NOHKHO CONEPKaTh CIEAYIONINE 00s3aTelbHbIe PEKBU3UTHI: 0003HAUCHUE
BHJIA JIOKAJILHOTO aKTa; ero HauMEHOBaHME, TPUQBI: MPUHATO, YTBEPXKIEHO, COTNIACOBAHO, YUTEHO;
pCFI/ICTpaHI/IOHHI:If/'I HOMCp, TCKCT, COOTBCTCTBYIOHII/Iﬁ €0 HAaMMCHOBAHHIO, OTMCTKY O HaJIW4YUH
MPUJIOKEHUS UK COTJIaCOBaHUSI.

7.1.2. TlpaBuna AOMKHBI COIEPKATh CIEAYIOIIHE O00s3aTeIbHbIE PEKBU3UTHI: 0003HAUCHUE
BHUJA JIOKATHHOTO aKTa; €ro HauMEHOBaHHWe, TpU(DBI TMPUHATHS U YTBEPKACHUS, TEKCT,
COOTBeTCTBYIOH_[I/II\/'I €r0 HanMMCHOBAHUIO;, OTMETKY O HAJIWYHUU IPHUIIOKCHHA, peFHCTpaHHOHHBIﬁ
HOMED.

7.1.3. UHCTpYKIIMU JOMKHBI COACPIKAThH CIEAYIONne 00s13aTeIbHbIE PEKBU3UTHI: 0003HAYEHNE
BHUJAa JIOKAIBHOTO aKTa; €ro HauMEHOBaHWE, TpU(DBl TNPUHATUS U YTBEPKACHHUS, TEKCT,
COOTBeTCTBYIOH_[I/II\/'I €ro HAaMMCHOBAHWUIO; OTMCETKY O HAJIWYHUU TIPUITOKCHUS; peFHCTpaHHOHHBIﬁ
HOMED.



7.1.4. Pemienust JOJKHBI COJEPXKATh CIEIYIONIME O0S3aTelbHbIE PEKBH3UTHI: 0003HAUYCHUE
BUJA JIOKAJIBHOTO aKTa; MECTO M JaTy NPHUHATHUSA, TEKCT, JOJDKHOCTb, (PaMUIIMIO, MHULUAIBI H
MOJIKUCH JINIIA, TPUHSBILETO PEIICHUE, OTTUCK MeUaTH.

7.1.5. Ilpukassl U pacnopsbkeHus: qupekTopa OpraHu3anuy J0JKHBI COIEPKaTh CIENYIOLINE
oOsi3aTeNbHBIE PEKBU3UTHI: 00O03HAYEHHE BHJA JIOKAJbHOTO HOPMAaTHUBHOTO aKTa U €ro
HAaMMEHOBAHME; MECTO M JIaTy MPUHATHS, PETUCTPALIMOHHBIA HOMEP, TEKCT, JOJDKHOCTh, (haMUIIHIO,
MHUIUANBl U TOAMHUCH JTUpEeKTOopa oOpa3oBaTenbHOM opraHuzanuu. llpukasel U pacrnopssKeHus
BBITOJIHAIOTCS Ha OnaHke Opranuzau.

7.1.6. IIpOoTOKOJBI M aKTHl JIOJDKHBI COJIEP)KaTh CIEAYIOIIME O0sS3aTelbHble PEKBU3UTHI:
0003HaYeHHE BHJIA JIOKATHHOTO aKTa; MECTO W JaTy MPHUHATHUS, HOMEP; CIIHUCOK MPUCYTCTBYIOIIUX;
TEKCT, COJAEpKAlllMi IOBECTKY JHS, OINUCaHHE XOJa, MOpsAKa M MPOLEAYpPhl COBEPIIAEMBIX
OTIpEICJICHHBIX (FOPUANYECKH 3HAYUMBIX) ACWCTBUI JIMOO OTCYTCTBHE OIPECICHHBIX (PaKTOB;
JOJKHOCTh, (aMIIMIO, WHULUANBl U TOJAMUCH Jula (ML), COCTABUBIIMX WM HPUHUMABIIUX
y4acTue B COCTABICHUH IIPOTOKOJIA UJIH aAKTa.

7.1.77. Mertoanueckue peKOMEHJAlUWU JODKHBI COJEpXKaTh ClleAyolnue o0s3aTelbHbIe
PEKBU3UTHL: 00O3HAYCHHE BUAA JIOKAIHHOIO HOPMATUBHOTO aKTa, MECTO W JaTy NPUHATHS, €ro
HAaUMEHOBAaHME, TEKCT, COOTBETCTBYIOIIMI €r0 HAMMEHOBAHUIO U COACpKAIIUN yKa3aHWE Ha BH,
HAaMEHOBAaHME W JaTy NPUHATHS TPABWI WM HHCTPYKIUH, HOPMBI KOTOPBIX DPAa3bICHSIOTCS,
KOHKPETH3UPYIOTCA WU ACTATU3UPYIOTCd METOJAMYECKHMHU PEKOMEHIALUSAMU; JTOIKHOCTH,
(bamuTus, THUIAAIB WA (JIHI), TOCTABUBIINX METOAMYECKUE PEKOMEHIAINH.

7.1.8. IlporpamMmbl U TUIaHBI JOJKHBI COAEPXKATh CIEAYIONIME OO0s3aTelIbHble PEKBU3UTHI:
0003HaYCHHE NI JIOKAIBHOTO aKTa; MECTO M JIaTy MPUHATHS, HAMMEHOBAHHE U TEKCT JIOKAJIILHOTO
aKTa, COOTBETCTBYIOIINE €T0 HAUMEHOBAHHUIO.

7.1.9. JlomxkHOCTHAs MHCTPYKLMS paOOTHUKA JOKHA COJIEPKATh CIEAYIOIINE pa3iebl: o0IIue
MOJIOKEHUS;, TIpaBa, MpenocTaBisieMble paOOTHUKY U €ro OO0S3aHHOCTH;, B3aHMMOJCHCTBUS;
OTBETCTBEHHOCTb 332 HEKAYECTBEHHOE U HECBOEBPEMEHHOE BBINOJIHEHHE (HEUCIIOJHEHUE)
00s13aHHOCTEH, MPETYCMOTPEHHBIX TOJKHOCTHOM MHCTPYKIHEH; TpeOOBaHUS K PAOOTHHUKY.

7.1.10. Ilpm TNOATOTOBKE JOKAJIBHBIX HOPMATHUBHBIX AaKTOB, PETYJHUPYIOUIUX COLUAIBHO-
TPYJIOBBIE OTHOUICHHS (HalpUMep, KOJUIEKTHBHBIH JOTOBOp, MpaBuja BHYTPEHHETO TPYAOBOTO
pacrnopska u Jip.) clieyeT pyKOBOACTBOBATbCS PEKOMEHJAIIUSMU O HUX.

7.1.11. Cpenu nokalbHBIX HOPMATUBHBIX akTOB OpraHM3ally BBICIIYIO IOPHIMYECKYIO CHITY
umeer YcraB Opranuzanuu. [loatomy npuHumaemble B OpraHu3anuu JIOKaJbHblE HOPMaTHUBHbBIE
aKThl HE JJOJDKHBI TPOTUBOPEUYUTD €ro Y CTaBy.

8. llopsinoKk H3MeHEeHN sl JIOKAJIbHBIX HOPMATHUBHBIX AKTOB

8.1. JlokanbHBIE HOPMATHUBHBIC AKTHI MOTYT OBITh U3MEHEHBI U JIOTIOJIHEHBI TOJIBKO MIPUHSATHEM
HOBOM pENaKIUU JIOKaJbHOTO HOPMATHUBHOTO aKTa B MOJHOM O0ObEME akTa — MyTeM YTBEP:KICHUS
HOBOT0 JIOKQJIbHOI'O HOPMAaTUBHOT'O aKTa.

8.2. JlokanbHble HOPMATHBHBIE AKThl MOJJIEKAT WU3MEHEHHIO, JIOMOJHEHHUIO B CIEAYIOIIHNX
ClIy4asix:

8.2.1. Peopranmzamusi 1100 H3MEHEHHE CTPYKTYphl O0pa30BaTeIbHOW OpraHu3aluud ¢
M3MEHEHWEM HauMEHOBAHMS, IN0O 3a/1a4 U HANPaBJICHUHN JESTEIHHOCTHU.

8.2.2. 3menenue 3akoHoaTenbcTBa Poccuiickoin denepanu.

8.3. B ciyyasix, npenycMOTpeHHBIX I1. 8.2. [1070KeHusT HOBBIN JTOKAJTbHBI HOPMATHUBHBIA aKT
JOJKeH OBITh TPHUHAT HE TMO3JHEEe CpPOKa, YCTAHOBICHHOT'O 3aKOHOAATEIhCTBOM Poccuiickoii
denepanun, HOpMATUBAMHU, JTUOO WHBIMHU JIOKAJTHHBIMA HOPMATHUBHBIMH aKTaMH OOpa30BaTEIbHOMN
OpraHu3allly, a Py OTCYTCTBUM YKa3aHUs HA TAKOM CPOK - HE MO3/IHEE 2 HEe/IeNb C JaThl BCTYIUICHUS
B CHUIY JOKYMEHTA, OBJIEKIIIET0 U3MEHEHHE JIOKATbHOTO HOPMATUBHOTO AKTA.

8.4. JlokanbHbIe HOPMAaTUBHBIE aKThl MOTYT OBITH JOCPOYHO U3MEHEHBI:

8.4.1. B cnyuyae BHeceHHs W3MEHEHUH B ydpelUTEIbHbIE JTOKYMEHTHI 00pa30BaTEIbHOMN
OpraHu3aLuu.



8.4.2. Jlna npuBeAeHUS B COOTBETCTBHE C HM3MEHEHHBIMH B IIEHTPAJIM30BAaHHOM MOPSIKE
HOpMaTHUBaMU O TPYy/eE.

8.4.3. 1o pe3ynbTaTraMm aTTecTallud pabOYnX MECT.

8.5. IlpennoxxeHue O BHECCHHHM WM3MECHEHHMI MOXKET HCXOAHMTH OT JIOOOr0 OpraHa W JIMIIA,
KOTOpBIM cornacHo HactosmeMmy [lonoxeHHo MMeeT MpaBO CTAaBUTh BOIPOC O pa3paboTKe U
MPUHITHHA COOTBETCTBYIOIIETO JIOKAIBHOTO HOPMATHBHOTO aKTa TMOO YTBEPKAATH ATOT JOKYMEHT.

9. OTMEHA JIOKAJIbHBIX HOPMATHBHBIX AKTOB

9.1. Cornacuo cr. 12 TK P® ocHOBaHMSIMH [Jis TpEKpalleHus IEHCTBUS JIOKAIbHOTO
HOPMAaTHUBHOTO aKTa WM OTJIEIBHBIX €r0 MOJOKEHUM SIBIISIIOTCA:

9.1.1. Hcreuenue cpoka aAeWcTBUsA. Takas cHTyalus BO3MOXXHA, €CIU TIPH pa3paboTKe
JIOKAJIBHOTO HOPMATHBHOTO aKTa OBUI ONpeAeNieH Nepuoa ero aeiictBus. [Ipu HacTyruieHUU
YKAa3aHHOTO CpOKa JIOK&JIbHBIM HOPMATHUBHBIA aKT aBTOMATUYECKHM yTpauuBaeT cuwiy. OT
PYKOBOJUTEIS HE TpeOyeTcs U3JaHus TONOJHUTEIBHBIX JOKYMEHTOB, MTOATBEPIKIAIONIUX ITOT (DAKT.

9.1.2. Ormena (mpu3HaHHE YTPATUBLUIUM CHIIY) JIOKaIbHOIO HOPMATHBHOIO aKTa JKOO
OTJIETIbHBIX €r0 MOJIOKEHUH JIPYTUM JIOKAJIbHBIM HOPMATHUBHBIM aKTOM. Takasi CUTyalusi BOSHUKAET,
KOrJla HeoOXOAMMO BHECTH HW3MEHEHHUs B JIOKAIbHBI HOPMATUBHBIM aKT WM MPUHATH HOBBIH
JOKYMEHT, HampuMmep, MpU M3MEHEHUSAX B 3aKOHOJATeNbCTBE. B maHHOM ciiydyae mpu pa3paboTke
HOBOT'O JOKYMEHTa HeOOXOJUMO BKIIIOUUTH IMMYHKT O TOM, YTO JIOKAJIIbHBI HOPMATUBHBIN aKT, paHee
pPEeryJaupoBaBIINi MMPABOOTHOIIEHHUS, MPEKpaIllaeT JCUCTBUE MOJHOCTHIO MM B YaCTH OTIEIbHBIX
MIOJIOKEHUH.

9.1.3. BerymuieHue B Crily 3aKOHA WJTM IPYTOTO HOPMATHUBHOTO MPABOBOIO aKTa, COACPIKAIIETO
HOPMBI TPYJOBOI'O IpaBa, KOJUIEKTUBHOIO JOTOBOpA, COTJIALICHUsS, KOTJa YKAa3aHHBIE aKThl
YCTaHABJIMBAIOT 00JIee BHICOKUI YPOBEHb TapaHTUN PabOTHHKAM IO CPABHEHUIO C JCHCTBOBABIINM
JIOKaJIbHBIM aKTOM. DTOMY IOJIOKEHUIO Koppecnonaupyer 4. 4 ct. 8§ TK P®, cornacHo koTopoil He
MOJJISKAT TMPUMEHEHHIO HOPMBI JIOKAJTBHOTO aKTa, YXYIIIAOIINE IOJIOKEHUE PaObOTHUKOB IIO
CPaBHEHUIO C YCTAHOBJIEHHBIM TPYJOBBIM 3aKOHOJATEIbCTBOM M JPYTMMH HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMH, COJIEPKAIIMMH HOPMBI TPYJIOBOTO TIpaBa, KOJIJICKTUBHBIM JOTOBOPOM,
COTJIAIICHUSIMU.

CnenoBarenbHO, €CIM NPUHIT 3aKOH WM JIpYyrod HOPMAaTUBHBIM IPaBOBOW  akKT,
yCTaHaBIUBAIOIIUN Ooyiee BHICOKUN ypOBEHb TapaHTHil pabOTHHKAM IO CPAaBHEHUIO C JIOKAIbHBIM
aKTOM, JICHCTBUE JIOKAJIBHOTO HOPMATUBHOT'O aKTa WK OT/ACIBHBIX €T0 MOJ0KEHUH MPEeKpaIaeTcs.

B orom cnyuae HeoOXoAMMO U3IATh TMpPUKA3 O TMPEKpalleHUH AEHCTBUS JIOKAIBHOTO
HOPMAaTHUBHOTO aKTa U 03HAKOMHTH C HUM pa0OTHHKOB 00pa30BaTEIbHON OpTraHU3aIH TO]T POCIIHCH.

10. ITopsaaok 03HAKOMJIEHHUS € JIOKAJIbHBIMM HOPMATUBHBIMM AKTAMHU U UX XPaHeHHUe

10.1. O3HakomieHHE pPAaOOTHUKOB C JIOKAIbHBIMH HOPMATUBHBIMU aKTaMU MPOU3BOJIUTCS
1ocjie MX YTBEpXKJIeHUs B TedeHue | (0JHOro) mecsiia ¢ MOMEHTa YTBEP)KIEHUS JIOKaJIbHOIO
HOPMAaTUBHOTO AKTa.

10.2. B cootBetctBuM ¢ 4. 2 crathu 22 TK P® pabortonarens 00s3aH 3HAKOMUTH paOOTHUKOB
[0l POCHHCh C MPUHMMAEMBIMH JIOKAJBHBIMM HOPMAaTHUBHBIMH aKTaMH, HEMOCPEICTBEHHO
CBSI3aHHBIMU C UX TPYJIOBOU JE€SATENBbHOCTHIO.

10.3. OcoOble mnpaBwiia OPELYCMOTPEHBI JUISI CIy4aeB O3HAKOMIIEHUS C JIOKaJbHBIMU
HOPMAaTUBHBIMHM aKTaMM JIMI[, MOCTyHaloUMX Ha padoTy. Byaymmii pabOTHHUK 3HAKOMUTCS C
JIOKaJIbHBIMU HOPMAaTUBHBIMU aKTaMH MPU 3aKJIIOUEHUH TPYI0OBOTO TOTOBOPA /10 €T0 MOANNCAHHUS.

10.4. TlucbMeHHBIM TOATBEpPXIACHHEM TOro ¢akTa, YTO COJEP)KaHHME aKTa JOBEICHO 0
CBelleHUs] pabOTHMKA, CIY’)KUT BH3a O3HAKOMJICHHS, a MMEHHO MOJNHMCh paOOTHUKAa Ha JIMCTE
03HAaKOMJIEHUS, TJI€ IOJKHBI OBITh YKa3aHbI €ro (paMuiusi, UMsi, OTYECTBO U JJaTa O3HAKOMJIICHHUSI.

OTOT JUCT Mpwiaraercd K KaKIOMY JIOKaIbHOMY HOPMAaTMBHOMY aKTy, HyMepyercs,
MIPOLINBAETCS U CKPEIUISIETCS MeYaThi0 U MOAMUCHIO TOJKHOCTHOTO JIUIA.

10.5. OsHakomileHHE C JIOKQJbHBIMM HOPMAaTHUBHBIMH AaKTaMM JIML, HaXOAMBIIMXCS B
JUITUTEIbHBIX KOMaHIMPOBKaX, OTITYCKax, B TOM YHUCIIE€ OTIIYCKE 110 OEpEMEHHOCTH U poJaM, YXOIy 3a
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MaJOJeTHUM pEOEHKOM, a paBHO JUI, Ha JUIMTEIbHBIH CPOK OCBOOOXKIAEHHBIX OT PabOTHI IO
MEAUIIMHCKUM TTOKa3aHUsIM, POU3BOIUTCS B TIEPBEII JIHb BBIX0/1a TAKUX PAOOTHUKOB Ha padoTy.

10.6. OpuruHaibl JOKaJIbHBIX HOPMAaTUBHBIM aKTOB, 03HAaKOMJICHHE PAOOTHUKOB C KOTOPBIMU
MIPOU3BOJIUIIOCH, C OTMETKAaMHU PAOOTHHKOB 00 O3HAKOMIICHUM OCTAIOTCS HA XPAHEHWU B OTICIIC
KaJIpOB.

10.7. Bce nokalibHble HOPMATUBHBIE aKThl XpaHATCA COBMECTHO B Jene (mamke). B cioydae
INPUHATHS HOBBIX  JIOKAQJbHBIX HOPMATUBHBIX aKTOB, WX OpUTHHAJIbI IOMEMIAIOTCS B
COOTBETCTBYIONIYIO manky. [Ipu 3TOM, Ha paHee EHWCTBOBABIIEM JIOKAJIHLHOM HOPMATUBHOM aKTe
JieNlaeTcsl OTMETKa 00 yTpaTe UM CHUJIBL.

10.8. Konnu noKalbHBIX HOPMATHBHBIX aKTOB, OTHOCSIIUECS K JIEATEIHHOCTH MOAPA3ICICHUN
U JIOJDKHOCTHBIM OOSI3aHHOCTSIM €r0 COTPYIHHKOB, OCTAIOTCS Ha XPAaHEHUU B COOTBETCTBYIOIIUX
CTPYKTYPHBIX TOJIpa3ACICHUSX.

11. 3akar0YuTEJIbHbIE T0JI0KECHUS

11.1. Hacrosimee [lonokeHue BCTymaeT B CUJIY C JIaThbl YTBEPIKACHHUS €r0 PYKOBOJUTENIEM
o0pa30BaTeNbHON OpraHu3alid W yTpayuBaeT CUy B cliydyae npuHsTus HoOBoro IlomoskeHus o
JIOKQJIbHBIX HOPMATUBHBIX aKTaX.

11.2. Bcee Ilpunoxenuss x Hacrosimiemy llomoskeHuio, a paBHO M3MEHEHHUS U JIOTIOJHEHHS,
SIBIITFOTCS €0 HEOThEMJICMBIMU YaCTSAMHU.

11.3. V3meHeHus U JOMOJHEHUS, BHECEHHble B Hacrosilee [lojoxkeHue, eciu HMHOE He
YCTaHOBJICHO, BCTYNAIOT B CHUJy B MOpsIKe, mpeaycMoTpeHHoM isi [lomokenus. M3menenust u
JIOTIOJIHEHHU S, BHECEHHBbIE B HacTodllee [lomoxkeHue, TOBOJAATCS O CBEACHUS YKa3aHHBIX B HEM JIUI]
HE To3/IHee 2 HeJleJb C MOMEHTA BCTYIUICHUSI €T0 B CHITY.

11.4. Bompocsl, He yperynupoBaHHble HacToAmuM [lonoxennem, mojuiexkaT yperyaupoBaHUIo
B COOTBETCTBHH C JCHCTBYIOIIUM 3aKOHOJATEIHCTBOM P® M MHBIMU JIOKAIBHBIMU HOPMAaTHBHBIMHU
aktamu OpraHu3zaiuu.



